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| Assent,

[L.S]

Louise L ake-Tack,
Governor-General.

11th November2008
ANTIGUA AND BARBUDA
THE NATIONAL TRAINING AGENCY ACT, 2008
No. 8 of 2008

ANACT to provide for the establishment of an agency to be knowheblationallrainingAgency
and for incidental and connected purposes.

ENACTED by the Parliament dintigua and Barbuda as follows:
PRELIMINARY
1. Short titleand commencement

ThisAct may be cited as the NatioakiningAgencyAct, 2008 and shall come into force on a date
fixed by Notice by the Minister published in the Gazette.

2. Interpretation

In thisAct
“ABNVQ” means theAntigua and Barbuda Nationdgbcational Qualification;
“Agency” means théntigua and Barbuda Nation@fainingAgency;

“Auditor” means the person appointed to the publftcefof Director ofAudit established
under section 97 (1) of thtigua and Barbuda Constitution;
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“Board” means the Board of Directors established by section 4;
“CVQ" means the Caribbearocational Qualification;

“Chairperson” means the Chairperson of the Board of Directors and “Deputy Chairperson”
shall be construed accordingly;

“Chief Executive Oficer” means Chief Executive @er of theAgency appointed under sec-
tion 15;

“Executive Secretary” means the Executive Secretary digeacy appointed under section
18;

“financial year” means the period of twelve months determined by the Board;
“Minister” means the Minister responsible for Education;

“Ministry” means the Ministry responsible for Education;

“staff” means the technical, administrative and othef sfatheAgency;

“training system” means the institutions or departments involved in training, particularly tech-
nical and vocational education and training.

PART |
THE AGENCY AND ITSBOARD OF DIRECTORS
3. Establishment and incor poration of the Agency
There shall be established a body corporate to be knoWmealNationallrainingAgency
4. Appointment and composition of the Board

(1) The Agency shall be governed by a Board of Directors consisting of eleven members ap-
pointed by the Ministemfter consultation with the Cabinet, as follows:

(@ four members who shall be publidioérs, one of whom may be from the Ministry re-
sponsible for Labour and another being the Natidaahnical an&/ocational Education
andTraining Oficer or his or her designate;

(b) seven members who shall be from the private sgctorclude a representative from the
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Trade Union Congress, Bankidgsociation Antigua and Barbuda Chamber of Com-
merce, Employers Federation, Contractdssociation, théAntigua Hotel andlourist
Association and Small Business Manufactur&ssociation.

(2) The Minister shall appoint a Chairperson and Deputy Chairperson from among persons ap-
pointed under subsection (1).

5. Objectives of the Agency
The objectives of th&gency are to establish, promote and maintain national occupational standards,
establish an awarding body for NatioWalcational Qualifications and facilitate the implementation
of modern apprenticeship througBNVQs.
6. Functions of the Agency
(1) The functions of thégency are to
(@ promote and coordinate technical and vocational training;
(b) develop and maintain a national training policy;

(c) advise on matters related to technical vocational education and training;

(d) manage a national technical and vocational training system to ensure an adequate supply
of trained employees for national development;

(60 maintain, operate and regulate a system of apprenticeship and traineeship;
(f establish and maintain standards in technical vocational education and training;

(g) ensure that appropriate training courses and places, syllabi, schedules and programmes
are available in technical or vocational training centres, in industrial, commercial and
public sectors, in state enterprises, private establishments and in other places of employ-
ment, education or training to meet the needs of the country and of the population;

(h) develop and maintain a register of national training facilities and resources, national
dictionary of occupations, including self-employment, skill profiles for existing and pro-
jected occupational opportunities, learning and training materials such as training manu-
als, information booklets, learning packages, self-learning packages and audio-visual
packages, information on the supply and availability of various skills and on the skills
requirements of various trades, industries and technologies;

() define the qualifications system to ensure that no confusion exists regarding qualifica-
tions;
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() setup anew system of certification (ABNVQs) in a national qualifications framework
and cooperate with counterparts at the CARICOM level to set up a regional system of
certification (CVQs);

(K  develop occupational standards based on industry requirements;

(N  promote a culture of life long learning;
(m) engage in the other activities that the Board determines in consultation with the Minister

7. Powers of the Agency
TheAgency may do or perform all the acts or things that are necessawyifoconnection with, the
performance of its functions under and for the furtherance of the provisions Atthizat may
lawfully be done or performed by a body corporate.
8. Duties of the Board

(1) The general direction, management and control oAgeacy are vested in the Board and the
Board shall exercise the powers of Agency directly or indirectly through its staémployees and
agents.

(2) Without prejudice to the generality of subsection (1), the duties of the Board are to:

(a8 provide for the welfare of the staif the Agency;

(b) Implement the policies of thlsgency as directed by the Minister;;

(¢) control and superintend the property of Agency;

(d) appoint the technical, administrative and othef sitaft appears to the Board to be nec-
essaryon the terms and conditions (including salaries, allowances, other remuneration
and disciplinary control) that the Board may determine;

(e) cause proper accounts of the financi&ia$ of theAgency to be maintained,;

() accept, deposit, or act as trustees or managers @éfgerecys property or a legacy
endowment, bequest or gift to thgency for purposes of education or research or other
wise in furtherance of the work of tAgency and to invest funds representing that prop-
erty, legacy endowment, bequest or gift, if not immediately required in such security as
the Board may deem fit;

(g) provide pecuniary benefits for the employees ofpency on their retirement, resigna-

tion, dischage or other termination of service, or in the event of their sickness or injury
and for their dependants, and for that purposegpolicies of insurance, establish pen-
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sion and provident funds or make other provision as may be necessary to secure for those
employees and their dependants some or all of the pecuniary benefits to which the provi-
sions of this sub-paragraph relate;

(h) fix fees and chaes for services provided by tAgency and to reduce, waive or refund
fees and chaes so fixed, generally or in a particular case or class of case;

() negotiate a collective agreement or similar agreement with the representative body of the
employees of thé\gency;

() inquire into and adjudicate upon disciplinary g against members of $taf
(k) advise the Minister respecting amendments toAbisand
(D makes Rules under thi&t, with the approval of the Minister
(3) Where the inquiry and adjudication under paragraplj) (Blate to a member of stafho is a
public oficer on secondment to tgency the Board mayaccording to its findings, direct the Chief
Executive Oficer to recommend to the Permanent Secretary of the Ministry that the secondment of
the staf member be terminated and the Permanent Secretary shall refer the recommendation to the
Public Service Commission.
(4) The Schedule hasfett in respect to the constitution and other matters relating to the Board.

(5) The Minister in consultation with the Board, may by Order amend the Schedule.

(6) An Order made under subsection (5) shall be subject to negative resolution of the House of
Representatives.

9. Board to establish committees

(1) The Board may from time to time establish and abolish the committees that it considers neces-
sary or expedient for the purpose of carrying out its functions undéuahis

(2) A committee established under subsection (1) may consist of persons who are members of
Board and persons who are not, but unless otherwise provided Bgtthisy such committee shall
consist of no more than seven persons, of whom no more than three shall be members of the Board,
and no fewer than two persons, one of whom shall be a member of the Board.

(3) A committee appointed under subsection (1) shall exercise the powers and functions that the
Board determines arising out of or connected with the powers and duties of the Board uAder this

(4) The Board may by resolution reject the report of a committee appointed under subsection (1)
or adopt it wholly or with the modifications, additions or adaptations that the Board determines.
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(5) A committee of the Board, including a standing committee, may regulate its own procedure
subject to Rules made under tAi or written directions of the Board in this regard.

(6) The members of a committee appointed under subsection (1) shall elect as chairperson a com-
mittee member who is a member of the Board, unless it is a Disciplinary Committee, in which case the
chairperson shall be a person with legal qualifications.

10. Delegation

(1) Subject to the provisions of thigt, the Board may delegate to an appropriately qualified

member or committee of the Board or an appropriately qualified member fottstapower and

authority to carry out on its behalf the duties that the Board determines.

(2) The delegation of power or authority under subsection (1) does not preveetothaf exer
cise of the power or authority by the Board where the Board considers it necessary

(3) Notwithstanding subsection (1), the Board may not delegate its power to
(@) advise the Minister respecting amendment toAhts
(b) make Rules under thisct, with the approval of the Minister;
(c) adopttheAgency’s annual budget; or

(d) approve spending of funds available toAlgency by way of bequest, donation or spe-
cial grant.

11. Protection of the Board

No act done or proceedings taken underAlbisshall be questioned on the ground of any omission,
defect or irregularity not &cting the merits of the case.

12. Minister may give directions
(1) The Minister maygive the Board
() directions of a general character as to the policy to be followed in the exercise and perfor
mance of its functions in matters appearing to the Minister to concern the public interest;

and

(b) directions for the remedying of any serious defect or failure in the successfut perfor
mance of its functions;
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(2) The Board shall give &fct to the directions.
13. Custody and use of seal
(1) TheAgency shall have a seal that is to be kept in the custody of the Chairperson.

(2) The seal of thégency shall be authenticated by the signatures of the Chairperson or Deputy
Chairperson and one other member of the Board.

(3)All documents, other than those required by law to be under seal, maahel Il decisions of
the Board shall be signified under the hand of the Chairperson or Deputy Chairperson or a member of
the Board authorised to act in that behalf.

14. Remuner ation of member s of Board and Committees

(1) The members of the Board shall recommend the remuneration and allowances to be paid out of
the funds of thé&gency for the approval of the Minister

(2) Where persons, not being members of the Board, are members of a committee appointed under
thisAct, the Board may by resolution determine the remuneration and allowances of those persons,
and those sums shall properly be payable out of the funds and resourcelsgeintye

PART I1
ADMINISTRATIVE GOVERNANCE OF THE AGENCY
15. Chief Executive Officer of the Agency

(1) The Board in conjunction with the Minister shall appoint a Chief Executifieadfof the
Agency

(2) The Chief Executive Giter is the principal executivefifer of theAgency

(3) The Chief Executive Giter is the academic and administrative head ofAtfency and shall
generally supervise and direct the work of Agency and the stabf the Agency and shall also
perform other functions assigned to him or her by the Board.

(4) The Chief Executive Giter holds ofice as a full-time employee for a term not to exceed five
years, but he or she is eligible for reappointment at the determination of the Board.

(5) Subject to the conditions specified under subsection (6), the Boardwuittayhe prior ap-
proval of the Ministerremove the Chief Executive fizfer from ofice on the grounds of misconduct,
inefficiency or other good cause.
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(6) The Board shall, prior to exercising its power of removal under subsection (5), ensure that

(@)

(b)

the Chief Executive Giter is given due notice of not less than fourteen days that his or
her removal is under consideration together with a statement of tigestaleged
against him or her; and

the Chief Executive Giter is given an opportunity to defend himself or herself in person
or, at his or her own expense, by a representative of his or her own choice, against such
chages.

(7) The Chief Executive Giter may terminate his or her appointment by giving three months
written notice to the Board.

16. Other officers

The Board shall, after consultation with the Chief Executiviece€f appoint the other persons to be
officers of theAgency that it may deem necessary

17. Duties of the Chief Executive Officer

Without prejudice to any other duties conferred upon the Chief Executiiceiddy thisAct, the
Chief Executive Cificer shall be responsible for

(@)

(b)

(©
(d)

(©

planning the implementation of policgnd for all phases of the operation, administra-
tion, supervision, maintenance and promotion ofAthpency and its programmes;

the introduction of measures, mechanisms and procedures necessary ftecthe ef
dischage of his or her duties;

the provision of leadership in matters relating to the programmes Aféney;

the promotion of the interests of thgency both within and outsidetigua and Barbuda;
and

the exercise of other powers conferred on him or her or delegated to him or her by the
Board in accordance with thigt or Rules made under thAst.

18. Executive Secretary

(1) The Board shall appoint an Executive Secretary oAgency

(2) The Executive Secretary shall perform the duties of SecretaryAgémey more specifically
to the Board and a committee to which he or she may be assigned by the Board.
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19. Financial Administrator

(1) The Board shall appoint a Financédministrator of theAgency

(2) TheAgencys FinancialAdministrator shall receive on behalf of thgency all monies and
property payable or deliverable to thgency and his or her receipt shall befisignt dischage of

the same.

(3) The FinanciaRdministrator is responsible for the day-to-day administration and control of the
financial afairs of theAgency

(4) The FinanciaAdministrator shall have the other duties that the Board considers appropriate.
PART 111
STAFF OF THE AGENCY
20. Saff Generally

(1) Subject to this Part, tigency shall have the number of technical, administrative and other
staf as the Board determines necessary from time to time.

(2) The employment of persons under subsection (1) shall be subject to the terms and conditions
that may be agreed between the employee and the Board.

21. Appointment of staff
The Chief Executive Giter, technical stdfand senior administrative stahall be appointed by the
Board and other members of the &&dfall be appointed by the Chief Executivdi€¥r or another
person to whom the power is delegated by Board.
22. Minister to assist with staffing arrangements
The Minister shall ensure where necessary that arrangements are made for the servicesfof the staf
presently employed by the training system to be made availableAgé¢ney as needed, from the
commencement of thisct.
23. Secondment of public officersto the Agency
(1) Where secondment of a publidioér to theAgency is approved by the Public Service Com-

mission, subject to the conditions that it may impose, theeoko seconded to tihgyency shall be
employed in accordance with the provisions of s but the service of the secondeficgfr during
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the period of the secondment shall, in relation to pension, gratuity or other benefits and rights as a
public oficer, be treated as continued service in the Public Service.

(2) For the avoidance of doubt, it is hereby declared thatfaremn$econded from the Public
Service to thédgency shall continue to be a publidicér until the time when he or she resigns,
retires, or otherwise leaves the Public Service, but theeofshall during his or her period of
secondment to th&sgency comply with the provisions of thsct and Rules made under tiist.

(3) The Board may employ a publicficer on secondment to tiigiency as a member of stédr
a maximum period of two years, except in exceptional circumstances, when the secondment may be
extended or renewed.

(4) A public oficer who is seconded to thgency shall exercise an option, at least three months
prior to the completion of the period of his or her secondment, of either becoming a member of the
permanent stabf theAgency or returning to his or her substantive position in the Public Service or
another equivalent and suitable position to which he or she may be appointed in the Public Service.

(5) A public oficer who exercises his or her option under subsection (4) to

(@ become a member of the permanent stizheAgency shall do so in writing addressed
to the Chairperson and copied to the Permanent Secretary of the Ministry; or

(b) return to the Public Service, shall do so in writing to the Permanent Secretary of the
Ministry and copied to the Chairperson.

(6) Where the dfcer under subsection (5) exercises the option to return to his or her substantive
position and the position no longer exists, the Establishment, Personrigbaridg Department
shall consult with the &iter in order to treat with the faéer or his or her representative with a view
to agreeing to a suitable alternative position to which tfieeofmay be appointed by the Public
Service Commission, or subject to the power of removal by the Commission, to make provision for
compensation.

(7) A public oficer on secondment to tgjency shall be employed by tAgency so that his or
her remuneration and conditions of service are not less favourable than those that are attached to the
appointment in the Public Service.

24. Pension Act to apply

(1) Where a public dicer on secondment to thgency exercises the option to accept permanent
employment with thé&gency the provisions of the Pensiofdst continue to apply to him or her in
relation to his or her service with tAgency as if he or she had continued to be a puHiiceofin
respect of his or her pension and gratuity payments.
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(2) An officer to whom the Pensiokct applies under subsection (1) maybject to subsection
(3), hold ofice for an indeterminate period.

(3) An officer to whom this section applies shall vacate his or Hereodr employment with the
Agency at the mandatory age of retirement from the Public Service and is eligible for gratuity and
pension payments at that age.

25. Continued employment
An officer to whom section 24 applies is eligible, at the pleasure of the Board and on the terms and
conditions that it determines, to continue in the employment oAdgleecy after that person has
reached the mandatory age of retirement from the Public Service.
PART IV

FINANCE OF THE AGENCY
26. Funds and resources of the Agency
The funds and resources of thgency shall consist of

(@) the sums that are voted for the purpose oftiency by Parliament;

(b) all sums borrowed by th&gency for the purpose of meeting any of its obligations or
dischaging any of its functions;

(c) sums received by way of service fees; and

(d) all other sums or property which may in any manner become payable to, or vested in the
Agency in respect of any matter incidental to its functions.

27. Borrowing powers of the Agency

(1) Subject to the provisions of subsection (2),Agency may borrow sums required by it for
meeting any of its obligations or dischanrg any of its functions.

(2) The power of the Board to borrow is exercisable only with the approval of the Minister of
Finance as to the amount and the source of the borrowing, and the terms on which the borrowing may
be efected.

(3)An approval given by the Minister of Finance in any respect for the purpose of subsection (2)
may be either general or limited to a particular borrowing, and may either be unconditional or subject
to conditions.
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28. Guarantee by Minister of Finance of Borrowing by the Agency

(1) With the approval of the House of Representatives, the Minister of Finance may guarantee in
the manner and on the conditions as he or she thinks fit, the repayment of the principal and payment
of interest in respect of any authorised borrowing byAtency

(2) Where the Minister of Finance is satisfied that there has been default in the repayment of the
principal monies or payment of interest guaranteed under the provisions of this section, he or she
shall direct the repayment or payment as the case may be, out of the Consolidated Fund, of the
amount in respect of which there has been the default.

(3) The Agency shall make to th&ccountant General, at the times and in the manner that the
Minister of Finance may direct, payments of sums that may be so directed in or towards repayment of
sums issued in fulfilment of any guarantee given under this section, and payment of interest may be
directed as regards tBfent sums and as regards interest fdediht periods.

29. Accounts and Audit

(1) The Board shall keep accounts of the transactions ohdkacy to the satisfaction of the
Minister of Finance and the accounts shall be audited annually by the auditor appointed by the Board.

(2) The members, &iters and employees of tAgency shall grant to the auditor appointed by the
Board or a public dicer authorized by théuditor, access to all books, documents, monies and
property of theAgency and shall give th&uditor or the oficer of theAuditor on request, all such
information within their knowledge in relation to the operation ofAgency

(3) If a person fails or refuses to comply with a request ditigétor or the relevant éiter made
pursuant to subsection (2) or otherwise impedes or obstruétaditer or the oficer in the exercise
of his or her functions under this section, the person is guilty offancef and liable on summary
conviction to a fine of one thousand dollars.

30. Annual Report, Statement of Accounts and Estimates
(1) The Board shall submit to the Minister
(@ within three months after the end of each calendar gewiithin the further time that the
Minister considers reasonable, a report on the activities #fgéecy during that calen-
dar yearand a development plan for the new calendar year;
(b) on or before % October of each yeaa statement of th&gency’s accounts audited in

accordance with the provisions of subsection 29(1), for the financial year ending in that
year;
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() onorbefore 3July of each yeaits estimates of revenue and expenditure foAiency
in respect of the next financial year for the approval of the Minister

(2) The Minister shall table annually in the ParliamenfAnfigua and Barbuda copies of the
Report of theAgency and the audited statement of its accounts mentioned in paragr@plesi(d)

(b).
31. Minutes of the Board receivable in evidence

Minutes made of meetings of the Board shall, if duly signed by the Chairperson, be receivable in
evidence in all legal proceedings without further proof; and every meeting of the Board in respect of
which minutes have been so signed is deemed to have been duly convened and held, and all members
present at it to have been duly qualified to act.

PART V
TRANSFER OF CERTAINASSETSTO THE AGENCY
32. Transfer and vesting of assets

(1) The movable property and undertakings owned by the Government and used by it for the work
of theAgency immediately before the date of the coming into force oAttiare transferred to and
vested in thégency for the same purpose as they were held and used by the Government immedi-
ately before that date.

(2) The transfer and vesting under subsection (1) extends to the whole of the movable property and
undertakings and includes assets, powers, rights, and privileges and all things necessary or ancillary
to them which are held or enjoyed in connection with them or appertaining to them, as well as all
obligations dfecting or relating to any of that movable property or undertakings or other things
included.

33. Construction of laws, judgments, contracts, etc. relating to transferred assets

Subject to the provisions of thisct, all laws, judgments, decrees, bonds, contracts, agreements,
instruments, documents, warrants and other arrangements subsisting immediately before the date of
the coming into force of thisct affecting or relating to any of the movable property or undertakings
transferred to thAgency by or under thi&ct have full force and &ct against or in favour of the
Agency are enforceable fully andfettually, as if instead of the Government, fhgency has been

named in them or had been a party to them, and otherwise in substitution of the Government.

34. Savingsfor proceedingsetc. related to movable properties and undertaking

(1) Where anything has been commenced by or under the authority of the Government prior to the
date of the coming into force of thiet and the thing commenced relates to movable property or
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undertakings or a right or liability transferred to &gency by or under thi&ct, the thing may be
carried on and completed by or as authorised bjgeacy
(2) Where, immediately before the date of the coming into force oAthjsegal proceedings are
pending to which the Government is or is entitled to be a,@artythe proceedings are related to the
movable property or undertakings, or a right or liability transferred by or undéwcthihieAgency
shall, as from that date, be substituted in the proceedings for the Government or shall be made a party
to them in like manner as the Government could have become, and the proceedings shall not abate by
reason of the substitution.
PART VI

MISCELLANEOUS

35. Eligibility

(1) Any person is eligible for appointment to aficg of, or employment under the Board.

(2) The Board shall, with the approval of the Ministaublish by Order the qualifications deter
mined under subsection (1).

36. Non-discrimination

(1) A person shall not be denied eligibility to holdiaé# in it or to enjoy any of its advantages,
benefits or privileges, because of a persaoeligious or political views or beliefs, race or gender

37. Rules

The Board maywith the approval of the Ministemake Rules to direct and regulate the management
and administration of thgency and without prejudice to the generality of the foregoing, may make
Rules.

(&) respecting the proceedings of the Board and the manner of transacting business;

(b) prescribing the manner in which documents, cheques and instruments of every descrip-
tion shall be signed, executed or kept for the purposes of its functions;

() respecting for the custody of monies forming part of the funds and resources of the Board;

(d) providing for the grant and provisions of leave for the Chief Executifieedfind stéf
of theAgency;

(e) respecting the conduct and discipline of members df staf
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(H  respecting the establishment and management of departments or divisioAgjefite
(g) respecting provision for insurance coverage; and

(h) generally for the exercise of its functions and other matters considered relevant to the
operation of thégency

SCHEDULE
CONSTITUTION AND PROCEDURE OF THE BOARD
1. Duration and termination of member ship

(1) Except for the first term, in which case the Chairperson and five other members shall be
appointed for a three year term, each member of the Board shall serve a two year term.

(2) Any person ceasing to be a member of the Board in good standing is eligible for reappoint-
ment, but except for the Chief Executivdi€dr, a member shall not holdfwfe for more than three
consecutive terms.

(3) A member of the Board becomes unfit to holficefand his or her appointment shall be
revoked by the Minister on the advice of the Board if

(@ he or she is medically declared to be of unsound mind;
(b) he or she becomes bankrupt; or
(c) heorshe is convicted of an indictablésote;

(4) The ofice of a member of the Board shall become vacant if he or she fails without adequate
cause to attend three successive meetings.

(5) The Chairperson may at any time resign his or Heedby instrument in writing addressed to
the Minister and the resignation takefeef as from the date of receipt of the resignation by the
Minister.

(6) A member of the Board, other than the Chairperson, may at any time resign his ficdby of
instrument in writing addressed to the Minister and transmitted through the Chairperson and, from
the date of the receipt by the Minister of the instrument, the member ceases to be a member of the
Board.
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2. Temporary membersand vacancies

(1) The Minister may appoint any person to act temporarily in the place of a member of the Board
in case of absence or inability of the member to act.

(2) If vacancy occurs in the membership of the Board, the vacancy shall be filled by the appoint-
ment of another member who shall, subject to the provisions éfdhisold ofice for the remainder
of the period for which the previous member was appointed.

(3) The appointment must be made in the same manner and from the same category of persons as
the appointment of the previous member

3. Gazetting appointments

The names of all members of the Board as first constituted and every change in the membership of it
shall be published in the Gazette.

4. Personal liability of members
No personal liability shall attach to any member of the Board for

(@ an act or omission of the Board; or

(b) anything done or permitted in good faith in the course of the operationsAgjehey
5. Chief Executive Officer to attend meetings

The Chief Executive Giter may attend meetings of the Board as an &gi@imemberbut does not
have the right to vote at them.

6. Responsibilities of the Board

(1) The Board is responsible for the management oAgency and for the exercise of its func-
tions and powers specified in tiist.

(2) The Board shall be deemed to have delegated to the Chief Execuitoer e functions and
powers of the Board necessary to enable him or her to tranfeiendlfy the day-to-day business of
theAgency

(3) The Board mayfrom time to time, employ the persons necessary for the due performance of
the functions of th&gency upon such terms and conditions as it determines.
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7. Meetings of the Board

(1) The Board shall meet at least once every month and at other times as may be necessary or
expedient for the transaction of its businé@se meetings shall be held at the places and times and on
the days that the Board may determine.

(2) The Chairperson, or in his or her absence the Deputy Chairperson, shall preside at meetings of
the Board.

(3)At a meeting of the Board, in case of the absence or inability to act of both the Chairperson and
the Deputy Chairperson, the members of the Board present shall elect one of their members to preside
at the meeting.

(4) The decisions of the Board shall be by a majority of votes and in addition to an original vote,
in any case in which the voting is equal, the Chairperson, or in his or her absence the Deputy Chair
person or other member presiding at that meeting, shall have a casting vote.

(5) The Minister may attend a meeting of the Board or a committee of it or be represented at that
meeting by a person authorised by him or her in that behalf; and the Minister or that person may take
part in the proceedings at the meeting but shall not vote on any.matter

(6) The Chairperson may at any time summon a meeting of the Board and shall summon a meeting
within seven days.

(@) of arequest for that purpose addressed to him or her by four members of the Board; or
(b) of adirection to that &fct addressed to him or her by the Minister
8. Quorum

At any meeting of the Board, or a committee, a quorum shall be the minimum number constituting a
majority of the total number of the members of the Board or committee.

9. Minutes
(1) Minutes of each meeting of the Board or a committee shall duly be kept by the persons the
Board may appoint for the purpose and shall be confirmed by the Chairperson or person presiding at

the next meeting of the Board or committee.

(2) A copy of the minutes of every meeting of the Board or a committee, as the case, shall be
submitted to the Board or the committee at its next meeting.

(3) A copy of the minutes of every meeting of the Board shall be submitted to the Minister within
fourteen days after the meeting.
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