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REVENUE ADMINISTRATION

THE REVENUE ADMINISTRATION ACT

RULES
(tmade under section 5 of the Collector General's Act (now repealed)
saved by section 20 of Act 12 of 1985)

THE CustoMS (PREVENTIVE SERVICE) RULES, 1956

{(Made by the Governor in Executive Council on the 30th day of
July, 1956)

1. These Rules may be cijted as the Customs (Preventive Service)
Rules, 1956.

2. The Commissioner of Customs and Excise may from time to time
require any officer employed in the department of Customs to carry out
special duties in connection with the prevention of smuggling and offi-
cers so employed shall constitute a Customs Preventive Service (here-
inafter referred to as “the Service”).

3. The duties of the Service shall include the boarding and rummaging
of aircraft and ships; the verification, issue and control of the stores
of aircraft and ships while such aircraft and ships are within the waters
of the Island; the examination of passengers and their baggage, and
such other duties as may from time to time be assigned to the Service
by the Commissioner of Customs and Excise

4.—(1) Notwithstanding regulation 123 of the Customs Regulations,
1955 (hereinafter referred to as “‘the Regulations”), the working days and
hours of the Service shall be throughout the twenty-four hours on all
days including Sundays and public holidays:

Provided that:—

(a) if an officer has been on duty for a period which in the aggre-
gate amounts to forty-four hours in any week commencing at
midnight on a Sunday (which period of forty-four hours is
hereinafter referred to as “‘the worsing week’) or for a period
of eight hours on any day he shall be paid overtime for any
further attendance during such week or on such day as the case
may be at the rates laid down ‘n paragraph (1) of regulation

{The inclusion of this page is authorized by L.N. 154/1986]

L.N. 164/56
Amdt.
L.N. 185/57



THE CUSTOMS (PREVENTIVE SERVICE) RULES, 1956

125 of the Regulations for the extra attendance of officers on
days other than Saturdays, Sundays and public holidays;

(b) if an officer is required to be on duty on a public holiday he
shall be paid for his attendance on such public holiday at the
rates laid down in paragraph (1) of regulation 125 of the
Regulations for work performed on a public holiday;

(¢) if an officer is required to be on duty on a Sunday he shall be
paid for his attendance on such Sunday at the rates laid down
in paragraph (1) of regulation 125 of the Regulations for work
performed on a Sunday;

(d) if an officer is absent on any working day on approved sick,
departmental or vacation leave, he shall, for the purpose of
calculating his working week be credited with the number of
hours which he would normally have been required to work
on that day.

(2) Attendance of the Service at the request of the public outside
the working days and hours prescribed in regulation 123 of the Regula-
tions shall, so far as the person requiring such attendance is concerned,
be subject to all the provisions of Part XV of such Regulations but
nothing therein shall be deemed to entitle an officer of the Service to
receive the fees or any part thereof charged for such attendance.

5. Officers of the Service shall wear such uniform and at such times
as the Commissioner of Customs and Excise may require and shall
be subject to such disciplinary orders as the Commissioner of Customs
and Excise is hereby authorized to make.
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REVENUE ADMINISTRATION 4.01

THE REVENUE ADMINISTRATION ACT

ORDER
{under section 17D (1))

THE REVENUE ADMINISTRATION (DESIGNATION OF REGISTRATION
AUTHORITY) ORDER, 1999

(Made by the Minister on the 20th day of December, 1999} L N 166199

1. This Order may be cited as the Revenue Administration (Designation of
Registration Authority) Order, 1999,

2. The Tax Administration Services Department is hereby designated with
effect from the 1st day of December, 1999 to be the Registration Authority for
the purposes of the Act.

[The inclusion of this page is authonzed by L.N. 102/2001]



REVENUE ADMINISTRATION 5
THE REVENUE ADMINISTRATION ACT

REGULATIONS
(under section 19)

THE REVENUE ADMINISTRATION ( TAXPAYER REGIS FRATION)
REGULATIONS, 1996

(Made by the Minister on the Ist day of April, 1996.) LN 47A96

114A/2014

[/st April, 1996.]

1. These Regulations may be cited as the Revenue Administration Ciation
(Taxpayer Registration) Regulations, 1996.

2. In these Regulations— Interpretation
“individual” includes—
(a) asole proprietor;
(b) an individual partner;

“organization” means any body of persons, whether corporate or other-
wise and includes—

(a) a Government ministry or department;
(b) a partnership;
(¢) any educational institution;

“Registration Authority” and “taxpayer” respectively, have the same
meaning as under section 17D of the Act.

3.—(1) An application by an individual for registration under Part VIB of appticationby
the Act shall be in the form set out as Form 1 of the Schedule hereto. individual

. Form 1
(2) An application under this regulation shall be submitted to the
Registration Authority and shall be accompanied by such documentation as is
specified in Form 1 as is applicable to the applicant.
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REGULATIONS, 1996

4.—(1) An application by an organization for registration under Part VIB
of the Act shall be in the form set out as Form 2 of the Schedule hereto.

(2) An application under this regulation shall be submitted to the
Registration Authority and shall be accompanied by such documentation as is
specified in Form 2 as is applicable to the applicant.

5. An application under Part VIB of the Act shall be accompanied by such
additional information and documentation as the Registration Authority may

specify.

6. Where the Registration Authority registers any taxpayer pursuant to
Part VIB of the Act, it shall, in addition to assigning a registration number in
respect of that taxpayer, issue—-

(a) in the case of an individual not engaged in any capacity, as an
independent contractor in a trade, business or professional activity, a
card to be called the “TRN card” (and which is hereinafter so called)
which shall be in the form specified as Form 3 in the Schedule;

(b) in the case of an individual who is engaged as an independent
contractor in any category of activity specified in paragraph (a), a
TRN card and a data sheet in the Form set out as Form 4 in the
Schedule which sheet shall be verified as to accuracy by the
individual;

(¢) in the case of an organization a registration certificate which shall be
in the form set out as Form 5 in the Schedule and data sheet in the
form set out as Form 4 in the Schedule which sheet shall be verified
as to accuracy by the organization.

7.—(1) Wherc a taxpayer transacts business with a revenue department
and is not registered under Part VIB of the Act, notwithstanding that—

(a) an application for registration has not been made; and

(b) the Registration Authority does not possess all the information
required for registration,

the Registration Authority may register the taxpayer and assign a provisional
registration number to that taxpayer which number shall be prefaced by the
letter “P”.
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THE REVENUE ADMINISTRATION (TAXPAYER REGISTRATION)
REGULATIONS, 1996

(2) A provisional registration number shall—

(@) remain in force until a TRN card is issued pursuant to regulation 6
and a registration number is assigned in respect of the relevant
taxpayer; and

(b) while in force be regarded for all purposes as if it had been
assigned permanently.

8. The Registration Authority shall in relation to taxpayers registered Register
pursuant to these Regulations, cause to be kept a register (to be known as the
Taxpayer Register) which shall contain such particulars in respect of
registered taxpayers under the Act as the Authority deems appropriate.

9. An entry in the Taxpayer Register may be varied or removed as the Aerations of
case may require where the Registration Authority is informed of a change in "®*
the information pertaining to the registration of a taxpayer.
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THE REVENUE ADMINISTRATION (TAXPAYER REGISTRATION)

REGULATIONS, 1996

THE REVENUE ADMINISTRATION ACT FORM 1

@ APPLICATION FOR TAXPAYER REGISTRATION (INDIVIDUALS)

—-cs » PLEASE SEE INSTRUCT ONS OVERLEAF F BEFORE COMPLETING TH!S FORM

SECTION A

Type of npplicabon (Tick approprists box) Tuxpayer Rogrsiratoon Humons (TRN]
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Javeca DON Home
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12, Home Address (At o, St e § Neme: con/ Tow o] | 1) E-mai Addresa

13(0) Malg Addrass (¥ Dfferent e Home Address)

il

[14 Vother's Kame{MAIGEN, FIs, Mee}

18. Name of Appiicant's Spouss  Rew. Art, Mixse)

. (8) NIS Number: 17. Plesse provide ONE (1) of the followng tree (3) ident:ication (0}
(7] orvears Uowncn %o
(bl income Tax [Jnekons D10 :'-_,. }
Reference No.: =
(JPampets f— p
18. OccupstionProleseion 19. Do you carry 6n 8 Trads, Business or Prolession ?
TJ¥es  Wywm, sompiei Sechone 8 and C oveses!
+ sk number of businesses i Dex ) ‘ l
- complots 4 addionsl foem B¢ sech
ﬁ L1 L [ONe ¥ complsie SacsonC overiest
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[ertiicomen Prowwee [~ [ Romons
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Tosers tmn Db e D »
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THE REVENUE ADMINISTRATION (TAXPAYER REGISTRATION)
REGULATIONS. 1996

FORM 1, contd. !

SECTION B8 (To be Compietad by Parsons Carrying on a Trade/Business/Profession)

20 Trace /Business Neme 21 Telephone Number(s)
21(a) Fax Number(s)
210} Business Address 21(c) Business Mahing Address
{AgLNG., Strest Nia. & Naine, Postai Zone Pansh) (¥ diereni fom Bueness Address)
Cote eu;
1
21(d) E-mad Address 22 Dste Business Acquired! Yem ] Day
Started/To Start
_J JER l [ | 1
23 W Acquired, stade the previous - (Last, Frst, Muidle) 24 Dase First Employes
Ourers Nama Commentcad Empioyment - .
l L.l 1 l 1 l |
Butinase Noma. 25 Do Accoumit Your P
™ y 1.1
t
26 NIS (Employer's) No.: 27 Name of Auditing
Firmv Accountant:
Business Name Recparaton No..
Dete of Pegustrabion RN
28, Spacidy Nature of Business 20 Ususl Tax Office for Peyments
Cote \ Code
Lt 1.1
SECNON €
30 Emgloyer's Name and Address 31. Tax Offca/Agency st which you Casirs fo Collect your
TRN Card
31(a) Tex Offics neacest your Home /ddrese

32.1 deciare thet the information ghven in thes form 13 10 the badl of My kKnOwledge and Delel Irus end cormed.

Apphcernts Neme Topkcants Sgetee ™
MNSTRUCTIONS

* Ploase TYPE or PRINT. Use bius or biack nk only, Compiete ALL relevant boxss. Do NOT wrile in shaded aress.
» Tick (v ) appropnate baxfes) where required.

+ Boxes 1 and 2 Al 'Widdie ', please state o your muddis names ¥ more than one.

» Box 17:  Provida at least ane (1) vakd ID. If Nabonel 1D is used, provide s cerified copy of your Bl th Cartificale.
NB: Baliomai Cartilicate and a Cortificale of Birth Registraiion. that s . “pink form”, will 7.3t be sccapled.)
Applicanis vaing 3 Birth Carticals and & cerlified pholograph for 1D must submt their apgiosbons it person.

» Form should be signad by spplicants ONLY. Persons ssgning on behall of appiicentis MUST provide 2 vald Power of Aliomey.

* Retumn completed form 10 Ihe Taxpeyer Registration Centre or neerest Tax Office slong with . ppropriste 1D,
mmmnmmummmm o

* The Tenpayer shall inlorm the TAJ If there ls any change In the tpeyer’s regietration Infosmation.
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THE REVENUE ADMINISTRATION (TAXPAYER REGISTRATION
REGULATIONS. 1996

APPLICATION FOR TAXPAYER REGISTRATION (ORGANIZATIONS)
» PLEASE SEE INSTRUCTIONS OVERLEAF BEFORE COMPLETING THIS FORM

'@ THE REVENUE ADMINISTRATION ACT FORM 2

SECTIONA

Tyoe of Applicabion (Tick appmpriate box) Taxpayer Ragestration Number (TRN)
[J First appiication

[ Amended application (¥ amended compiete oy rwie.ent bosee)
1 Busnees Neme 2 Trade Name

3 Te'ephone Number(s) ¥9) Fax Numbar(s) 3(b) E-makl Address

|
e

4. Buminoss Address (Aet No, Sreet N, & Meme, Postel Zone, Partsh) | 5 Business Mading Addrass (¥ dffen r! from Bushess Address)

[* ] il

8. Date Business Acquired/ Yor wow 0w |7 Dets Frat Employes Your ™
Started/To Start , Commanced Empioyment
S IR I Mool
8 i Acoured, Stete the pravious - (Last, Frst, Middle) © Date Accounting Yesr ek On
Owner's Namer Begns ol ]
Bus.ness Nama. 10. Name of Auditing Firm / Accounts &t
TRN TRN
11. Income Tax No NS (Employer's) No
Company Regiskraton No Dete of Registration:
12 Spacify Natwe of Business
Code
| 1 4
13 Usual Cotectorate for 14 Type of Organization
PRyt Ourmecomary  (romewe  [JnsraOpuisne [
|E=l , [ Govrmment sy teey ] ovarreny
15. Ponciol Officer's Neme.  (Last, First, Middle) Tioe
i TR DeteRescorshilly Yo s Oy
» List Directors sr cther Sonior Officers (a Box 15116 continued everisef  Commenced: 'I | l | l

18. Statm numbar of Directors or oher Seror Oficers/Partners in box and fist overies! » I I

FOR OFFICIAL USE ONLY
L [ Romerks.

(Jcutscan stromaaton | (Jtw {7 Undoied
) Comstntog cocumars [ Racaiing
[ Retaren :' :
7] s Coemrce Aoway
] oweess hume ?“”‘

L St

Pracessnng Oflcers Name Emw
]
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THE REVENUE ADMINISTRATION (TAXPAYER REGISTRATION)
REGULATIONS, 1996

FORM 2, contd.
1576 Directars or otver Scnior Ofcen/Partners: (conff Aom ovivies!)
Wme Lk T DT
The Yo No  Owy
4 P T Y
2)Neme (Lt Fral, Midde) Individusls TRN
Yoo Murh Dy
Tike
J O | l ] l A
3) Name (Last, Firsi, Middle) Indivicusl TRM
Toe Your Mo Doy
R B
4) Name (Las!, Firsi, Micke) Incdivdusi TRN
Yoo L
Tie
F 1 1 l il l 1
5) Name (Last, Firs!, Middle) Indindual TRN
e Your Neh  Owy
h) - A A
Name (i s, First, Middle) indimdusi TRN
e Yo Menth Doy
PR B |
7)Nams (Last Fust Middie) indvdus! TRN
e Your Month Doy
NS T B

{List others, N applicable, on addisone] sheet end atiach)

17 Business has branchas, stste number of branches In box nd complets an additional form for ecch Branch [:1

SECTION 8

18. ] deciare that the informaion given in s form: ia 10 the best of my knowledge and belef Yrus and comect.

Name Signeture

Tide (Dwector Lompeny Secretery) Dete

INSTRUCTIONS
Plesss TYPE or PRINT Use blue or black ink only. Complets ALL relevent baxes Do NOT wns i1 shaded arest

b Tex {v)app box{es) whers raquir
' Box 18 Apphcations should ONLY be signed by a Director or Company secretary

» Retum completed form to the Taxpayse Ragisiration centre (TRC) or nesrast Tax Office slong wi.h original
documents and an addonal form for sach branch, ¥ appiicable.

*  The Taxpayer shall mform the TAJ £ there is any change in the taxpayer's registration inkrmation
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THE REVENUE ADMINISTRATION (TAXPAYER REGISTRATION)
REGULATIONS, 1996

FORM 3
FRONT BACK

The cuds S by ¢ Govarmunent of Jenics K3 08 wog
whet waressteg bumenm wod iy Kowss Agoory Thoo tad @

w

@ TANPAYER REGISTRATION KUMBER [ J

dnfn oo honge 14 apayer e
wformanen

if found rerem o

TFAXPAVER MIGISTRATION CONTRE

VAN ADMABTRATION JAMAICA

1) OCEAN BOLLAVARD. KINGETON MaLL

‘or sy T, Offics shucwnty

—tya -
Amet Comnamemm Yropne Servet
T Admnape oo hagas
R 100 §
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THE REVENUE ADMINISTRATION (TAXT'AYER REGISTRATION)
REGULATIONS, 1996

ForMm 4
TAXPAYER REGISTRATION NUMBER PAGE
@ TRN REGISTRATION DATA SHEET
(BUSINESS ADDRESS TRADE NAME
[BUSINESS NAME AND MAILING ADDRESS TELEPHONE NUMBER(S) FAX NUMBER

DATE BUSINESS ACQUIRED / STARTED / TO START

DATE FIRST EMPLOYEE COMMENCED EMPLOYMENT

INATURE OF BUSINESS

NAME OF AUDITING FIRM/ACCOUNTANT :

TAXPAYER REGISTRATION NUMBER : »

ITYPE OF ORGANIZATION

DATE ACCOUNTING YEAR BEGINS

INFORMATION ABOUT OWNERSHIP BTC.

INFORMATION ABOUT BUSINESS ERANCHES

L'snn OVERLEAF FOR INSTRUCTIONS
PORM TRN 4

| The inclusion of this page is authorized by L.N, 73/1999]




14 THE REVENUE ADMINISTRATION (TAXPAYER REGISTRATION)
REGULATIONS, 1996

FOorRM 4, conid.

INSTRUCTIONS
TAXPAYER REGISTRATION DATA

This shect provides detailed information regarding your business enterprise as recorded in the Taxpayer
Registration Master File maintained by the Taxpayer Registration Centre { TRC ) of the Revenue Board

Please check the data shown overleaf to venify that it is accurate and up-to-date. If there are any
discrepancies, you should advise the Taxpayer Registration Centre as soon as possible. Additionally. to
ensure that the data on your file is kept current. you should advise the Taxpayer Registration Centre of any
changes When corrections are required, please forward a copy of the TRN REGISTRATION DATA SHEET
with the corrections added or complete and forward a REQUEST FOR CHANGE OF INFORMATION

available at the Taxpayer Registration Centre.

Changes m the type of Orgamzation, Ownership or Partnership may result m the creation of a new legal entity which will
necessitate your applymg for a new Taxpayer Registiation Numbes

Further, if the business is sold or ceases operation, you should inform the Taxpayer Registration Centre
of the date of sale or closure.

Taxpayer Registration Centre
Ground Floor

12 Ocean Boulevard

Kingston Mall

[ The inclusion ol this page 1s authonized by LN 73/1999]



THE REVENUE ADMINISTRATION (TAXPAYER REGISTRATION) 15
REGULATIONS, 1996

FORM §

REGISTRATION CERTIFICATE
e TAXPAYER REGISTRATION NUMBER (ORGANIZATIONS)

IHERBEY CERTIFY THAT THE ORGANZATION WHOSE NAME AND ADDRESS APPEAR BELOW
HAS BEEN ASSIGNED TAXPAYER REGISTRATION NUMBER.

FORM TRN S SERIAL Ns.

[The inclusion of this page 1s authorized by L. N 16A/2018]



REVENUE ADMINISTRATION

THE REVENUE ADMINISTRATION ACT

REGULATIONS
(under section 19)

THE REVENUE ADMINISTRATION (APPEALS AND DISPUTES SETTLEMENT)
REGULATIONS, 2002

(Made by the Minister on the 25th day of April, 2002)
(9th May, 2002.]

1. These Regulations may be cited as the Revenue Administration
(Appeals and Disputes Settiement) Regulations, 2002.

2. In these Regulations—

“appellant” means a person who appeals against the decision of a
Revenue Commissioner made in relation to his assessment to tax
or other revenue;

“Commissioner” means the Commissioner of Taxpayer Appeals;

“disputant” means a person who disputes the decision of a Revenue
Commissioner made in relation to his liability to tax or other
revenue;

“relevant decision” means the decision of a Revenue Commissioner
which is the subject of an appeal or dispute;

“relevant Revenue Commissioner” means the Revenue Commissioner
whose decision is the subject of an appeal or dispute.

3. An appeal to the Commissioner shall be brought by a Notice of Appeal
in writing given within thirty days of the date of receiving the relevant
decision.

4. An application to the Commissioner for the settlement of a dispute,
shall be originated by Grounds of Dispute given by the disputant within thirty
days of the date of the relevant decision.

5. A Notice of Appeal or Grounds of Dispute shall be in writing and shall
include—

[The inclusion of this page is authorized by L.N. 135/2003 ]
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Service.

Documents

hearing.

Conduct of
hearing.

Failure to
attend.

Attendance.

THE REVENUE ADMINISTRATION (APPEALS AND DISPUTES SETTLEMENT)

(@)

®
©

@

REGULATIONS, 2002
the name and address and Taxpayer Registration Number (TRN)
of the appellant or disputant;
the grounds of appeal or grounds of dispute (as applicable);

copies of the documents on which the appellant or disputant relies
in support of his appeal or dispute; and

a copy of the notification of the relevant decision.

6. The Commissioner shall cause a copy of the Notice of Appeal or
Grounds of Dispute to be served on the relevant Revenue Commissioner.

7. The relevant Revenue Commissioner shall within twenty-one days of
being served with a copy of the relevant Notice of Appeal or Grounds furnish
to the Commissioner of Taxpayer Appeals—

(a) all files relating to the relevant decision;

(b) a written statement of the reasons for the relevant decision.

8.—(1) The Commissioner —

(@)

®

©)

shall fix a daté, time and place for the hearing and shall give to
the appellant or disputant, or relevant Revenue Commissioner, as
the case may be, not less than fourteen days notice thereof;

may hear on oath or otherwise the appellant or disputant, the
relevant Revenue Commissioner or any other person;

shall give to the appellant or disputant and the relevant Revenue
Commissioner an opportunity to address him, give evidence, to
call witnesses and to put questions to any witness called to give
evidence.

(2) If the Commissioner requires any evidence or further evidence
for the investigation of the decision appealed or disputed, he shall give the
appellant or disputant or the relevant Revenue Commissioner fourteen days
notice in writing specifying what evidence or further evidence is

required.

9. If the appellant or disputant fails to attend at the time and place fixed
for the hearing, the Commissioner may after considering any representations
in writing made by the appellant or disputant, dispose of the appeal or dispute
in his absence, or adjourn the hearing to a later date.

10. The Commissioner may on his own motion or upon the application of
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THE REVENUE ADMINISTRATION (APPEALS AND DISPUTES SETTLEMENT)
REGULATIONS, 2002

either party, summon to attend before him for examination on oath or
otherwise, any person who he belicves is able to give evidence in relation to
the decision appealed or disputed.

11. The appeilant or disputant may, for the purposes of any appeal or
dispute settlement, be represented by a person authorized in writing by the
appellant or disputant.

12. The decision of the Commissioner shall within thirty days thereof be
communicated in writing to the appellant or disputant and the relevant
Revenue Commissioner,

[The inclusion of this page is authorized by L.N. 135/2003 ]
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